
AMANDA RAZMUS

2215 Cedar Springs Rd.,#610
 Dallas, TX 75201
 (972) 757-6491 
a_razmus@yahoo.com
SUMMARY OF QUALIFICATIONS
Driven individual who combines quantitative, analytic, and organizational skills with strengths in persuasion, creativity, and innovation to get the job done. Major interests include advertising, niche marketing, public relations, research, recruiting, writing, and project management. Jill-of-all-trades.
EDUCATION

Texas A&M University







        College Station, TX
Bachelor of Science Psychology, Liberal Arts





December 2010 
Minor in Creative Studies, Educational Psychology
· President of TAMU Photography Club
· Freshman Orientation Counselor, 2007 and 2008
EXPERIENCE 

Bizon/Setlow Behavioral Neuroscience Lab, 




       College Station, TX                                       
Undergraduate Research Assistant







         2009-2010
· Awarded high responsibility position to manage two sites and four continuous projects
· Trained incoming undergraduate research assistants in GOPs, SOPs and general lab safety
· Utilized PubMed and PsycInfo databases to conduct literature reviews for 21-27 experiments 
· Performed 11+ brain extraction surgeries for tissue slicing, slide mounting, and cell counting 
· Assisted with projection, management, and delivery of  medical devices and pharmaceutical supplies
North Texas Property Tax Services






          Dallas, TX      Administrative Assistant                






   Summer 2008

· Awarded for completing temporary contract term requiring 50hrs per week, two or less sick days 
· Tracked enrollment forms, input data for analysis, screened 50-70 phone calls, located missing files
· Streamlined processes by implementing solution to monitor, record, and prepare 3,000 client documents,  resulting in reduced production costs  and increased workflow

SKILLS AND CERTIFICATIONS

· Awarded Certificate of  Diversity from Global Leadership Institute
· Certified by Texas A&M Health Science Center in Basic Animal Handling 
· Microsoft Project, Excel, Access, Word, PowerPoint, and Illustrator
· Adobe PhotoShop CS2, ImageReady CS2, InDesign, and Reader
· Some knowledge of HTML, WordPress,  market analysis, Google Analytics, Insights, Trends, and Scholar 

